INSTRUCTION ON

HOW TO REGISTER IN CENTRAL

PUBLIC PROCUREMENT SYSTEM
(CVP IS)

* Registration and use of the CVP IS is free of charge.

* Onlythose economic operators who have
registered in the CVP IS can participate in

electronic public procurements.




1. The registration form is here:

https://pirkimai.eviesie
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Tip: if you are unable to access this
website, please try another browser.

our password?
¢our password?

Nauju naudotojy registracija
Registration for new users

? Tapkite CVP IS naudotoju ir vykdykite

us domina nuolat auganti viedyjy pirkimy ninka? Tapus registruotu CVP IS
vers ga nokamai susipaZinti su v isizis pirkomais vykstandais

Lietuvoje be: teikts pasiGlymus ir dalyvauti elektroniniu bidu vykdomuose prkimuose

nybés n 2is VIE:

Are

a business representative? Are you antly growing procurement
e you become a registered CVP I to all public procurements
talong place in Lithuania. In addition, you get the possibility to submit offers and partiopate in online
procurement.

Instruction how to submit a bid

registracija ir visos CVP IS tetkiamos pasia yra nemokamos

users and all the services are free

Viesujy pirkimy skelbimai RSS

UZsisakviite Jus dominandius skelbimus RSS formaty

Skelbimal
Pirkimy skelbimal nuo 2017 m. lispes 1 d.
Birkimy skel Liki 2017 o, Begozl d,

Europos Sajunges vieduly pirkimy skelbimai
(TED)

Viesa informadija

Tarptautinio pirkimo vertés ribos (nuo 2024-
01-01)

Tarptautinio pirkimo, atliekamo gynybos ir
saugumo sntyje, vertés nbos (nuo 2024-01-
01}

Tarptautines koncesios vectes nbos (nug
2024-:01-01)

Ankstesnes tarptautines nbos

PerkanSuy subjekty patvirtinti malos vertes
piromy tvarkes apradai (nuo 2017-07-01) ir
perkandiyy organizacjy patvirtintos

supaprastinty viedupy pirkimy taisykiés (il
2017-06-30)

VPT 23 str. nurodyty imoniy preloy, pasiaugy
ar dacby sarasy



https://pirkimai.eviesiejipirkimai.lt/

2. Fillin the form...

Required fields are marked *

Tips:

if you are a natural person or a

group of the natural persons:

in the field "Type of organisation”,
select "Sole trader";

In the field "Company trading name"
enter the name and surname or the
name and surname of the group
representative;

In the field "Organisation no (or
VAT)“ enter n/a. Foreign economic
operators may also enter n/a.

CVFP IS

Supplier registration

Instructions

= The first registered person will automatically become
the "administrator® of the company, who then will have
the opportunity to create further company users
including users with administrator privileges

= There is no limit on the number of users that can be
created within the supplier organisation

If you are unsure about your company registration please
contact support at pagalba@vpt It

Company Contact Infermation

Company Centact Information must be supplied. This is
the primary contact infermation Autherities will use to
contact a company. It is recommended that you provide the
company general contact details e.g. sales@abc.com

Administrator information

These are the details of the Administrator. If the user
details are the same as the Company contact information
then click on the “Copy from above” button. Otherwise
enter information manually. It is impertant that the email
address is correct as this will be the address used by the
system to send alerts and messages

MEMBERSHIP

Select membership (foreign companies/individuals can only be suppliers) *
@ Supplier
O Buyer
O Buyer
Supplier

GENERAL COMPANY INFORMATION

Type of organisation * @

-- Select Type of Organisatior

Company trading name * @

Organisation no {or VAT) * @ External search service (don't use)

Legal Entites Register (LT}~

DUNS Code @ Is SME @
[m]
Address * @ Post code @
City * Country *
Ne value selected ~

Description of business Max 500 characters *

e ]

Search



COMPANY CONTACT INFORMATION
ADMINISTRATOR CREDENTIALS

Point of contact * @

Username (at least 6 symbols) * A
. A Passwords policy

Phone type * Phone (+353 1 7654321) = = Password C ontain only alphabets a-z, A-Z, numbers
;! sl @
Default v Password * . ra )
Email » Password must contain at

Confirm password * ette I alf
ADMINISTRATOR INFORMATION . d t cor at L or these it

...and press Save

First = Last =
stname astname EMAIL ADDRESSES FOR ALERTS

Title

Add email © Alert emails Please enter the email addresses for company

users who you wish to receive email alerts regarding tenders
Phone 1!“]5 * Phone (+353 1 7554321)x relevant to your business
Default v

Email *

CVP IS conditions

have read the conditions and accept them

Preferred language *

No value selected v
Save Cancel

The registration form
Is automatically
submitted to the PPO

CVPIS M = © Close

Registration finished
o Your registration is now completed

3
Your supplier company registration is pending approval. Flease wait for an email confirming your regisiration and log on again. If you have not received approval l.-.||"|n,="l.-.-:-rk|r;1
aay, or you need wngent approval, please contact pagalbag@vpt it

Cnoe your registration has been aclivaled you will be able 1o add addilional users far your crganisatanl



4. Wait for the confirmation
of registration

* The data provided in the registration form
will be verified and registration will be
confirmed within 3 business days.

* The user will be informed about the
confirmation of registration via e-mail
provided in the registration form.

If you do not receive a confirmation letter
within 3 working days, please contact Public
Procurement Office Technical support.

Email: pagalba@vpt.lt
Telephone: +3705 219 7000




If you still have problems
registering, please contact:

Laura Sungailaité-Jurce
Senior Procurement Specialist of
Legal and Quality Control Division

Tel. +370 64912635
Email: L.Sungailaite-Jurce@cpva.lt



mailto:L.Sungailaite-Jurce@cpva.lt
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